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ITNITED  STATES  DEPARTI'^ENT  OF  AGRICULTURE 
PRODTTOTIO''  AMD  MARKETINa  ADMINISTRATION 
^  ^  SHIttING  k  STORAGE  BRiiNCH 


Procedure  Notice 


(/  Subject:  SHIPPING  im  STORAGE  BRANCH  JffillORi^Dmi  NO.  36.4 

Notice:  Effective  immediately  when  a  decision  is  made  to  sell  lots 

under  (,300  the  procedure  below  should  be  followed  in  addi- 
tion to  the  procedure  already  oiitlined  in  SSB  Memo.  36.4. 
Reference  to  this  insertion  should  be  under  item  D-2  on 
page  5. 

Insert:  Item  D-2  should  now  read: 

If  decision  is  made  to  sell,   lots  recommended  for  sale  should 
be  frozen,  and  the  procedure  below  (items  V  through  X)  should 
be  followed.     In  addition,  the  Inspection  and  Maintenance 
Section,  field,  will  prepare  "Referral  for  Sale"  Form  SS-37  in 
an  original  and  9  copies  for  each  lot  recommended  for  sale. 

a.  Form  SS-37  should  be  prepared  for  si^^ature  of  Chief, 
im  Sec.     and  directed  to  Chief,  SSB  field  office. 
Original  must  be  signed  by  the  Chief,  im  Sec.  and 
carbon  signature  will  be  accepted  on  copies. 

b.  Send  7  copies  of  each  Form  SS-37  to  I&M  Div.,  lifash- 
ington  where  distribution  viill  be  made  as  follows: 

,1  copv  to  lA  Div.  for  earmarking  the  commoditv  lot 
in  the  inventory  records 

1  copy  to  Claims  Div.  fpr  their  information  and  use 
in  adjudifation  of  any  possible  claims 

1  copv  to  I&M  Div.  for  "Referrals  for  Sale"  file 
and  for  checking  o-erage  and  odd  lot  reports'.   .  , 

1  copy  to  Pro.  Opr.  Div.  for  'necessary  adjustment 
in  over-all  availability  records 

1  copy  to  Fiscal  Brar.ch  for  correlation  with' sales 
abstract 


Distribution  Codes  "a"  &  "B" 
March  22,  1946 


Procedur  /r31  -2- 

1  copy  to  Office  of  Assistant  Administrator 
1  copy  to  Commodity  Branch  concerned 


H.  0,  li'j'arlick,  Director 
Shippin,   and  Storage  Branch 


USJA-RviA 
S&S  BR. 
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Storage 
Special  Handling 

I  GS1.ERAL 

^         Purpose  ~  This  procedure  assigns,  respx^nsibility  and  outlines  the 
general  procedure  "within  the  Shipping  and  Storage  Branch  (S&S  Br.)  for  the 
disposition  of  CCC-ovvned  foods  and  agricultural  comnodi ties , 

3         Scope  -  This  statement  of  policies  and  the  procedure  folloYiing 
it  are  based  on  PIIA  Instruction  128^3,  H-'iA  Policies,-on  the  Disposal  of  CCC- 
0;med  Coirimodities  and  Foods,  dated  December  13,  1945  >  and  a  merriorandura  from 
the  iicting  Assistant  Administrator,  dated  11/7/46* 

II  .    STiiTZiSlvT  OF  POLICIES 

A         Disposal  Authorization 

1  The  Director  of  the  S&S  Br*  may  make ' disposition  of  lots 
in  the  three  categories  described  in  paragraph  3a,  b,  and  c  belovj^ 

2  The  Director  of  the  S&S  Br,  will  -undertake  such  operations 
when  mutual  agreement  has  been  reached  with  the  Director  of  the  Commod-- 
ity  Branch  concerned  that  the  S&S  3r,  shall'  make  such  disposition* 

3  ^  A  lot  is  defined  as  a  quantity  of  any  one  commodity,  of  the 
same  type  of  package,  owned  by  CCG  and  stored  in'  any  one  warehouse  at 
any  one  time.     The  lollo-vving  is  an  enumeration  of  the  lots  mentioned  in 
paragraph  1  above, 

a         Lots  of  insufficient  size  for  normal  program  use  or 
efficient  storage,  provided  the  value  of  the  lot  is  less  than 
>#300  based  on  "Schedule  of  Comjuodities  and  Sales  Price  Quotations" 
'iVhich  indicates  the  prices  at  which  sales  are  being  made  to 
claimant  agencies, 

b         Lots  'vvhich  are  unsuitable  for  continued  storage  be- 
cause of  condition,  provided  they  have  been  referred  by  a  Commodity 
Branch  to  the  S&S  Br.  for  disposition  as  salvage,  or  provided  the 
value  of  the  lot  is  less  than  43^0  as  determined  under  (a)  hereof, 

c         Lots  requiring  salvage,  of  vvhatever  value,  damaged 
by  fire,  flood,  or  other  casualty,  vjhere  it  is  necessary  to  seg- 
regate and/or  recondition  a  portion  or  portions  for  sale  or  other 
disposition,  and  off  condition  lots  which  have  been  referred  by 
a  Gomriodity  Branch  to  the  S&S  Br ,,  .'ashington,  to  be  sold  as  salvage. 
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(II) 

B        Ilethods  and  Practices 

1         Fairness  and  Publicity  -  ^.11  disposals  shall  b-:;  conducted 
vjith  fairness  and  publicity  adequate  to  insure  competition  and  best 
obtainable  priccs,  and  to  insure  that  all  interested  parties  in  the 
general  locality  have  the  opportunity  to  participate.  Ordinarily, 
comraodities  disposed  of  by  th^  S&S  3r,  are  not  required  to  be  in- 
cluded on  priority  lists  and  public  food  salus  listings,  Hovvever, 
it  shall  be  the  policy  to  giv^  r^^asonable  notice  of  sale  to  all  in- 
terested parties. 


2  Checks  and  Safeguards  -  .-i.il  reasonable  checks  and  safe- 
guards siiall  be  employed  to  pr^v^nt  secretive  and  discrLxiinator^' 
disposals, 

3  Terras  of  Disposal  -  Coniniercial  sales  shall,  be  for  cash. 
Sales  to  state  and  local  governinents  shall  be  for  cash  or  credit. 


4  Gojnpetitivo  Bidding  -  It  shall  be  the  policy  to  obtain, 
vjhenever  practicable,  a  loinimaTi  of  three  bids  on  every  commodity  for 
sale,    Hovjever,  "when  practicable  and  when  the  original  vendor  or 
processor  is  located  in  the  immediate  vicinitjr^  the  comiuodity  shall 
first  bo  offered  to  the  original  vendor  or  processor,    ".here  identi- 
cal bids  are  received,  the  successful  bidder  shall  be  deto-rmin^^d  b^. 
dravjing  lots  or  dividing  the  quantity  aiiiong  tiie  bidders. 

5  Governjnent  Regulations  -  nil  applicable  statutes  and 
Government  regulations  and  orders  shall  be  observed  such  as  OPA 
maximum  price  regulations.  Food  and  Drug  regulations,  state  5nd 
local  health  regulations,    ^  copy  of  the  operating  agreement  tjitn 
the  Food  and  Drug  iidmi.nistration  is  attached,  (see  Exhibit  a) 

6  Inspection  -  Before  disposition  is  made  of  any  conmodity 
for  food  ises,  it  shall  have  been  inspected  to  determine  fitness  for 
human  consumption.    Those  items  unfit  for  human  consujnption  shall  be 
segregated  and  sold  only  for  reconditioning,  reprocessing,  or  for 
industrial  or  nonhuman  food  purposes,"  If  a  commodity  is  unsalable 
for  any  purpose,  it  shall  be  dumped, 

III      SHIFPIkG  ^ND  STOK^'^  BRaKCH  K^:^ POSSIBILITY 

A         jj'ashington  authorization  -  The  Director  of  the  SficS  Er,  has  been 
given  the  authority,  subject  to  agreement  \jith  the  comriiodity  branches  affected, 
to  sell  out-of -condition  and  odd  lots  up  to  v300  and  to  sell  salvage  lots 
without  limitation, 

1         This  agreement  has  been  completed  vjith  the  following  branches 
Fruit  and  Vegetable,  Special  Commodities,  Poultry,  Fats  and  Oils,  Dairy 
(da).  Grain  and  Livestock, 
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(III  a) 

Note:  The  agrecjaynt  with  the  Da  Branch  authorizes  the         Br,  to  make 
sales  of  cOjTiiiiodities  valued  at  ,?100  or  less,  and,  upon  mutual 
agreement  between  the  Director  of  SdS  Br,  and. the  Director  of  the 
DA  Branch,  to  make  sales  of-  cpmraodities  valued  between  -#100  and 
.  .  ^300, 

2         The  Chief  of  the  Field  Lianagement  -  Division  (Fli,  Div,), 
'.Washington,  shall -furnish  the  Ilaintenance  Section  (Ua«  Sec,),  field 
with  necessary  teclinical  direction  for  effecting  sal«s,  and,  upon 
advice  for  field  offices,  siiall  secure  approval  or  disapproval  of 
prospective  ^sales  of  DA  Branch  cofiamodities,' 

Field  Authorization 

1  The  Director  of  the  SiS^  Br,  hereby  delegates  authority  to 
thu  Chiefs  and  Assistant. 'Chief  s  of  the  field  offices  "to  assu'eme  overall 
responsibility  for  effecting  and  approving  sales  in  accordance  with'  the 
requirements  of  this  procedure # 

2  The  Chief,  Ma, Sec.,  field,  shall  have  operational  re- 
sponsibility for  developing  the  sales  to  be  made,  c^nd  shall  prepare 
such  reports  as  may  be  required  by  the  Chief  of  tne  field  office  or 
the  Chief,  Fi;I,  Div,^  .>asiiington, 

IV       DEVELOR^KT  uF  LOTS  FOR  S^Ii.  OK  ijOW^TIeK  ♦  ■ 

A         ..wareness  -  Tne  existence  of  lots  for  s,.le  ,jill  result  from: 

1  warehouse  Inspection,  ■  '• 

2  Out-of-Condition  and/or  Odd  Lot  Report/  Form  3S-7, 

3  Notice  from  warehousemen  of  loss  or  d.amage  as  a  result 
of  an  act  of  God,  ,  . 

4  Specific  reo^uest  from  a  Commodity  Branch  to  the  .jashington 
Office  of  the  S&S  Br* 

B       '  Commodity  Inspection  -  ..hen  removal  action  is  indicated,  records 
should  be  checked  to  ascertain  the  date  of  the  most  recent  comiaodity  inspection. 

I        Necessary  "Inspection  -  Irair.ediately  prior  to  sale,  coirimodity 
'inspection  shall  be  m::de  if: 

a  Commodity  is  canned  goods  end  if  inspection  has  not 
been  made  and  product  found  suitable  for  program'  use  within  the 
last  6  montlis,-  ,  .  . 

b         The  cojumodity  is  one  such  as  a  graiVi  product  or  dried 
fruit  and  if  inspection  has  not  been  made  within  past  60  days. 
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(IV  B  1) 


,'.c         Thore  is  any-quostion  as  to  tha  quality  of  the  product 
or  condition  of  the  containors. 


2  ,    .  .Not  K&cessary  -  Coiao'.oditv  inspection  is  not  necessary  if  the 
cOiTUTaodity  is  to  be  used  for  oth^r  thj.n  huiru^n  consumption, 

3  R e q u w sting  _: C orriiuo di ty  Inspection  -  Requests  for  coiTL-iodity  in- 

*■         spectipn  shall  be  made  in  th^  name  of  tho  Chief ,  or  iassistant  Chief  of  the 
"field  office  on,  Form  S3-^42_,  Request  for  Commodity  Inspection  to  the 
appropriate  field  office  of  the  comiiodity  branch  inspection  service 
affected,  in  accordance  vvdth  PIlA  Instruction  127,2  and  S&S  Instr,  36.6. 

C         Segregation  -  nfter  com-aodity  inspection  is  compl^t^d,  and  if  a 
portion  of  the  lot  is  deemed  fit  for  human  consadiption,  segregation  sh^.ll  be 
made  under  the  supervision  of  either  th^  coiruiodity  branch  inspector  or  the 
S&S  Br,  agent,  ■whichever  is  more,  expedient, 

D         Disposition  De tgrriUJia t_ion  -  i-.ftur  inspection  is  completed,  rind  if 
comiaodity  is  deemed  fit  for  hujuan  consumption,  a  decision  shall       made  as  to 
v;huther  to  sell,  or  to  donate  to  outlets  designated  by  the  Food  distribution 
Progrciius  Branch,'  *  *  •  ■■.  . 

1         if  decision  is  mad-  to  sell,  lots  recommended  for  sale  shall 
be  "frozeny  and  the  proceaure  described  belovj  in  Items  V  through  IX  shall  ^ 
be  followed.    In  addition,  the  Ila,  Sec,  field,  shall  p^repare  Form  33-37^ 
Referral  for  Sale,  in  an  original  .ind  9  copies  for  each  lot  recomriended 
for  .sale,        ,        .      :  .  .. 

a         Sx-order  symbols  and  number  shall  be  sho.m  in  the 
"Remarks"  portion  of  Form  SS-37  as  identification  of  lots  for 
.  sale , .  . 

...  h  Form  So-37  shall  bv  prepared  for  th:-  signature  of  the 
Chief,  Lla,  Sec,,  and  directed  tq  the  Chief,  :;S&iS  Br,  field  office. 
Original  must  be  signed  by  the  Chief,  La,.Sec,    Carbon  sign'iture 

"i'flill  .be  accepted  on  copies,  ■, 

c         Send  7  copies  of  each  Form  SS-37  to  FlI,  Div,,  ."ashington 
■ .  wjier.t;,  distribution  \^iXL  be  m;;ide  v>iithin  the  SciS  Br,  and  to  other 
■  '  _  .appropriate  offic.es  within  FlIA, ...  .   .  '  . 

!  ^,         If  decisipn_  iS' made  to  donate,  SccS  Br,  Instr,  36, 5 ,  Donation 
of  CCC-Owned  Com'uodities,  shall  be  ^follqwed,  •  -a" 

3         If  the  commodity  is  unfit  for  ha-nan  consumption,  it  shall  be 
ji  ■    '   dumped  unless  it  may  be.  used  for  stock  feed,  industrial  purposes,  or 

other  nonhuman  consuiiiption  uses,    S<,v;S  Br,,  Instr,  20,1  -  Rev,  1,  Out-of- 
Condition  and  Part  Lot  Comj-nodities,  will  be  follovjed  in  duraping  any 
comnriodity, 
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CONuUCT  OF  o^Uh 

J.:         /lUthorization  loi-  .  .aking  bale 


1  The  Chief  and  nssistant  Chief  are  the  only  persons  in  any 
bLS  Br.  field  off  ice  \/ho  have  authority  to  sign  ccnti'acts  and  ainerid— 
inents  consuriraatinji^  sales. 

a         To  the  extent  practicable,  standard  terras  and  conditions 
shall  be  used  in  ail  documents,  but  ;jhere  not  used  the  contract 
form  siiall  be  cleai-ed  hdth  the  regional  attorneys 

b         .(hile  actual  consummation  of  a  sale,  through  signing  of 
the  contract  or  an  exchange  of  wires,  vjill  be  made  by  the  Chief  or 
iissistant  Chief  of  a  field  office,  it  may  be  necessary  in  some  in- 
stances to  require  the  Chief  of  a  suboffice,  or  an  S&S  3r.  agent  to 
assist  in  negotiating  a  sale  or  securing  a  purchaser.     This  may  be 
true  particularly  '»'.'hen  the  comjucdity  is  located  at  a  great  aistance 
from  the  field  office.     In  any  event  responsibility  for  compliance 
v.'ith    instructions  governing  sales  rests  viith  the  Chief  of  the  field 
office  o 

2  Every  proposed  sale  sriall  bear  an  section  num^ber  and  shall  be 
nu:'iibered  consecutively  vjith  the  follo:v;ing  initials  designated  to  precede 
the  number: 

SS-ilE  for  hev;  York  field  office  and  its  suboffices. 

SS-K^'J  for  Chicago  field  office. 

SS-S  for  L^emphis  field  office  and  its  suboffices. 

SS-SVi"  for  Dallas  fiela  office  and  its  suboffices. 

SS-.'i  for  San  Francisco  field  office  and  its  suboffices. 

SS-aL  for  .4.tchison  office  (Natural  Cooler  Storage) 

j-ill  documents  shall  be  filed  by  action  number  until  sale  is  consuriimated,  at 
i/jhich  time  the  sale  contrc.ct  number  siiall  become  the  identification  medium, 

3         Offerings  -  Sales  iiiay  be  made  through  issuances  of  numbered  field 
office  sales  announce;uents  or  through  negotiationp    j-3ids  solicited  over  the 
telephone,  or  in  person,  shall  be  confirmed  in  w idling.     In  accordance  viith  the 
policy  of  securing  the  greatest  possible  return  to  the  'do vern^nent ,  a  contracting 
officer  may  reject  all  bids  and  call  for  nevj  olds  if  he  believes  the  original  bid 
are  too  lov;  and  that  sale  can  be  made  at  a  higher  price. 

1         Anno  uc  emen t  s  of  _  b  ales 

a         Sales  announcements  shall  be  used  only  vv'hen  a  commodity 
is  of  sufficient  value  to  justify  the  use.    all  conditions  covering 
a  sale,  such  as  a  complete  dt,scription  of  the  comiiiodity,  quantity, 
location,  quality,  delivery  basis,  and  other  terms  of  sale,  shall  be 
included  in  the  announcement.     PUa  Instruction  128.15  prescribes  a 
standard  GCC  format  for  such  announcements „     ^n  offer  by  a  bidder  and 
an  acceptance  by  GCC  constitutes  a  valid  contract  in  H'hich  all  terms 
of  the  arinounccments  are  made  a  part. 
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(V  B  ■ 

b         Jives  of  offer  and  acceptance,  otner  than  announcerrierits, 
must  state  "offer  Jiic.de  subject  to  terns  of  announcement  number   . " 

c         Zach  field  and  suboffice  shall  develop  a  .mailing  list  of 
purchasers  for  each  group  of  coiTuTLodities-.    .ihen  announcements  are 
used  the;-  should  be  distributed  ".Jidely  by  the  Area  rtOJiiinistrativng. 
Services -Division  to  interested  parties  or  trade  groups  in  the  area 
vjhere  the  cojunodity  is  stored* 

2         Le/i:otiations  for  Sales  -  Sales  not  made  on  an  announce;nent 
basis  siiall  be  consummated  by  using  Form  PiIa-140,  Negotiated  Sales  Contract 
This  form  shall  be  used  even  tiiough  it  may  be  advisable  in  ;uany  instances 
to  conduct  preliminary  negotiations  by  phone,  letter,  or  in  person.  In 
emergency  situations  it  vjill  be  perioissible  to  complete  a  sale  based  on  an 
exchange  of  telegrams  in  vjhich  certain  primary  conditions  of  sale  are  out- 
lined such  as:    ComTiodity^  quantity,  quality,  price  per  uiiit,  viai-ehouse 
and  lot  number,  delivery  basis  (e.g^  "as  is  'A'here  is"),  i  esponsibility  for 
storage  charges,  and  ration  points  if  any,. 

C  Collection  of  Set  las  Froceeds 

■  1         jt  ur cha s  er  ^"'-e s  pons ibility 

a         rayment  shall  be  /.lade  by  certified  check,  to  the  order 
of  tiie  "Comaodity  Credit  Corporation." 

b         ..ithin  3  days  of  acceptance  of  the  offer,  check  shall 
be  forvjarded  to  the  iii-ea  Fiscal  Office  covering  the  location  of  the 
coiiiiaodity,    a  letter  of  transmittal  shall  indicate  the  folloviing: 

(1)  Contract  number 

(2)  Name  of  vender 

(3)  Commodity 

(4)  Announcement  number  if  any 

c         If  sale  was  made  to  a  political  subdivision,  pay.xient 
-vvill  be  made  after  billing  by  the  Area  Fiscal  Office, 

2         Fiscal  Branch  Responsibilit,y  -  LmiAediately  upon  receipt  of  a 
certified  check  ttie  ri.rea  Fiscal  Office  v;ill  notify  the  contracting  officer 
that  paynent  has  been  received.. 

VI  docu.:ent..tign 

A         Contract  -  Each  contract  shall  be  assigned  contract  symbols  and 
nuiaber  in  accordance  with  n.lA  Instruction  455.1*     The  ^rec.  Fiscal  Office  will 
supply  a  block  of  contract  numbers  to  each  field  office. 
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(VI  A) 

1         Announced^  Sales 

a         ''Jires  ana  letters  oi  offer  and  acceptance  'jider 
announcements  shall  be  distributed  as  follovis: 

(1)  Offer ;     The  actual  offer  (eithv^r  ;'.dre  or  letter) 
with  2  signed  or  certified  copies  shall  be  sent  to  the  Area 
Fiscal  Office, 

1  signed  or  certified  copy  to  the  puixhaser* 

1  signed  or  certified  copy  shall  be  retained  by  the 
contracting  office,. 

(2)  Acceptance :    3  signed  or  certified  copies  of  the 

wire  01'  letter  of  acceptance  shall  be  sent  to  the  Area  Fiscal 
Office. 

1  signed  or  certified,  copy  shall  b^^  retained  by  the 
contracting  office, 

(3)  iixnendnients:     The  saiue  distribution  shall  ap%ly  to 
aia^ndinents  to  contracts, 

b         oalus  made  through  exchange  of  vvires  vvithout  use  of 
contract  Form  PLiA-140  require  the  same  distribution  of  copies  of 
offer  ana  acceptance  as  in  sales  under  announcem«:;nts , 

^         I'''e,3:otiated  Sales  -  ^ji  original  and  5  signed  or  tertified  copies 
of  each  sale  contract.  Form  Pi.ji-li+O,  shall  be  prepared  and  distributed  as 
follows: 

Original  and  2  copies  shall  be  sent  to  the  Area  Fiscal  Office* 
1  copy  to  the  purchaser, 

1  copy  shall  be  retained  by  the  contracting  offic. 

B         After  receipt  of  check  in  payment' and  in  the  exact  amount  of  sale, 
or  on  consummation  of  creait  sales. to  political  subdivisions,  Lhe  field  office 
executing  contracts  is  responsible  for  the  preparation  of  abstracts  of  contracts 
and  amendments  to  contracts  upon  master  ditto  forms  in  accordance  with  Pj/A 
Instructions  127.1  and  S&S  Instr.  42.1  R^.  2, 

C  'ga£enous^J^otic_e  to  Deliver.  Form  CCC-107  -  ^fter  preparation  of  the 
sales _ abstract,  the  field  office  which  executed  the  sales  contract  shall  prepare 
and  distribute  copies  of  a  ..arehouse  hotice  to  Deliv-^r,  Form'' CCC-IO?,  in  accord- 
ance with  S&S  Br.  Instr.  39.9  Rev.  1  Order  Preparation  and  Distribution.  1/ 

If  Becomel  effectfve  Earch  3>~1947.~  Existing" 'ord«P'":and~\f7D~instructio^^^  ~  " 
should  b<-.  followed  prior  to  Rarch  3,  1947, 
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(VI) 

t 

D         Consignee's  Receipt^  Forra  CCC-IOS  -  Alter  receipt  of  notification 
from  the  Area  Fiscal  Office  thcat  payment  has  been  received,  and  after  prepara- 
tion of  the  abstract  for  each  sale  consur:ii:iated,  the  3&S  Br,  field  office  Vi'hich 
executed  the  sales  contract  shall  prepare  and  distribute  copies  of  a  Consignee's 
Receipt  in  the  following  manner :  , 

1  FvO«B  Oripiin  Sales 

^         Preparation :  Original  and  6  copies  ^ 

b         Distribution  by  ..arehouse; 

Original  and  1  copy  -  Area  Fiscal  Office  covering  the 
point  of  transfer  of  title  for  the  cojTir.iodity, 

1  copy  -  o&S  Br,  office  covering  the  point  of  transfer 
of  title  for  tiie  cOi-nraodity, 

1  copy  -  ClaijuS  Div._,  ScScS  3r,_,  .,-ash,_,  except  in  NX  field 
office  territory,  in  vjhich  case,  this  copy  vjill  be  sent  to  the 
Claims  Sec,_,  KY, 

1  copy  -  Consignee, 

1  copy  -  Warehouse,  to  support  voucher  for  servicing  the  ^ 
conuiiodity,  ■  ^  - 

1  copy  -  Warehouse,  for  files, 

2  F,O.E  Destination  (Continental)  Sales 

a         Preparation :  Original  and  4  copies 
b         Distribution  by  Destination  Office; 

Original  and  1  copy  -  Area  Fiscal  Office  cov-^ring  the 
origin  point  of  tho  coriiaodity, 

1  copy  -  Destination  SiS  3r,  office  for  rjcords  and  files, 

1  copy —  Clains  Div,,  3&S  Br,,    .ash,,  except  in  IVi  field 
office  territory,  in  vmich  case  this  copy    ill  be  sent  to  the 
C  la  ijVtS  Sec,,  K  Z , 


VII  K2P0RTS 


1  copy  -  Consignee, 


A         Reports  of  Abstracts  Issued  -  Field  offiC'..s  preparing  abstracts  and 
araendf-iunts  to  contracts  ahall  furnish  tlie  Budget  and  xJanagt,i;V-.nt  Br:'.nch,  ,/ashington 
with  a  weekly  report  of  all  abstracts,  Can^nduents,  corri:-.ctions,  ..nd  supplc'."tents  T_ 
issued  during  the  rojorted  period  (l..onday  through  Friaay),  as  prescribed  in  H'.Ia 
Instructions  127,1.     This  report  shall  b^^  iuade  on  Forru  E.Ia-283,  Check  List  of 
Abstracts  and  Related  Docui.ients, 
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B         Status  tioports 

1  Field  Offices  shall  prepare  a  vjeekly  report  of  all  comraodities 
sold  ond  the  status  of  all  conu  .odities  being  offered  for  sale.    This  report 
shall  be  sent  to  the  Chief,  F¥i»  Div,  .Washington  and  will  contain  the 
follovjing  .-riajor  breakdov^jns : 

a         Cojriraodities  sold  and  for  vvhich  paj/iiient  has  been  received, 

b         Con'Eiodities  on  v.'hich  sales  negotiations  are  being  niade, 

c         Coiia.iOdities  on  which  sales  announcements  have  been,  are 
being,  or  will  be  issued, 

2  The  report  shall  include  the  following  details  of  inf orjaation : 
^         ^IL  co-i^'iiij;Odities  sold : 

(1)    Contract  number 

(2)  Purchaser 

(3)  Com;:i.odity 

(4)  ^^uantity 

(5)  Price 

(6)  Sales  action  number 

(7)  Date  Sold 

^         On  comrLoditi-wS  not  sold: 

(1)  Comj.:odit;/ 

(2)  Quantity 

(3)  Sales  action  number,  if  any 

(4)  Date  of  announcement 

(5)  Action  being  taken 
VIII    SUKRSEDIFG  INSTRUCTION 

This  Instruction  supersedes  S&S  Br.  Instr.  36.4,  dated  1/4/46,  saine  title,  and 
all  amendments  thereto  and  becomes  effective  Lmmcdiately. 


H.  0,    j'arlick.  Director 
Shipping  and  Storage  Branch 
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EXHIBIT  A 


iSLIORAi;jUI,i  OF  x^(2LSEi.IE,iiT  BET-^EEN  'Il-Iii.  OFFICE  OF  SUPfll 
(CCC)  ..I. J  THE  FOOj  ^LD  JRUG  ^ilIIHlSTRi^TICN 

In  connection  "<,'ith  tl;3  procurc'uent,  stora.^e  csid  distribution  of  lood- 
stuTfs,  the  Office  of  Supply  (CGC)  finds  it  necessary  to  dispose  of 
some  products  ^^jnich,  in  whole  or  in  part_,  have  become  adulterated  or 
.rrdsbranded'"-  vjithin  tne  iVieaning  of  the  Food,  iJrug,  and  Cosmetic  Act, 
Such  lots  will  be  brought  into  confonidty  with  the  requirements  of 
the  Fed-Li^ral  Food,  jJrug,  and  Cosmetic  i-.ct  before  they  ar^j  disposed  of 
by  the  Office  of  Supply  (CCC)^    The  Office  of  Supply  (CCC)  in  order 
to  comply  v.'ith  tiie  Food,  Drug,  and  Cosmetic  ^ct,  vjill  handle  proposed 
sales  or  other  disposition  of  such  foods  as  follovjs: 

1.    Before  s.ny  lot  of  food  i?  offered  for  sale,  an  up-to-date 
report  of  its  condition  >iill  be  obtained  from  the  appropriate  Uar  Food 
administration  Lnspection  Division  (unless  there  is  already  available 
information  to  shov\i  that  the  product  is  in  vihole  or  in  part  unfit), 

2a    If  the  lot  is  found  to  be  in  good  condition  and  properly 
labeled,  it  vjill  be  sold  or  othervjise  disposed  of, 

3,     In  the  case  of  canned  foods  found  to  contain  s^'^ells,  leakers 
or  cans  of  food  vuiich  are  decomposed  for  any  reason  vjhatsoever,  a  de- 
termination will  be  :,iade  by  the  Office  of  Supply  (CCC),  preferably  at 
the  time  of  inspection,  as  to  whether  thore  are  good  cans  in  the  lot 
in  sufficient  quantity  to  warrant  segregation  of  the  good  from  the  bad. 
If  such  a  segregation  is  believed  to  be  practical,  it  vvill  be  done  by 
the  Office  of  Supply  (CCC)  or  under  its  irai-.iediate  supervision.  Title 
to  the  goods  shall  remain  in  Office  of  Supply  (CCC)  until  the  segrega- 
tion is  com.pleted.     The  Office  of  Supply  (CCC)  will  destroy  or  denature 
the  unfit  portion, 

ishejiever  possible,  the  segregation  will  be  conducted  at  point  of 
sale,  -I'hore  extraordinary  circumstances  necessitate  moving  the  goods 
before  segregation,  this  movemw^it  is  to  be  performed  by  the  Office  of 
Supply  (CCC), 

4»    ->ry  foods,  such  as  dried  eggs,  peas,  beans  and  cereal  products, 
which  have  become  insect  infested,,  contaminated  with  rodent  filth  or 
otheri,.dse  damaged,  are  not  suitable  for  indiscriminate  sale,  but  must 
be  offered  solely  for  use  as  animal  feed  or  non-food  uses  provided  , 
that  deten^anation  will  be  m.ade  in  individual  cases  by  the  Office  of 
Supply  (CCC)  and  the  Food  and  Drug  administration  (except  where  rodent 
filth  is  involved)  as  to  whether  or  not  the  lot  is  suitable  for  re- 
cleaning,  in  which  case  such  food  may  be  recleaned  and  sold  in  huiuan 
consufAption  channels:  provided  further,  that  any  other  foods  which  may 
be  brought  into  compliance  with  the  Food,  Drug,  and  Cosmetic  ^ct,  may 
be  handled  in  the  same  manner.     The  Office  of  Supply  (CCC)  is  to  assume 
responsibility  for  the  denaturing  or  recleaning  of  those  products,  as 
the  case  m^.y  be,  before  title  passes.     Denaturing  may  be  performed: 


-"-NOTE:    See  Section  402  and  403  of  the  Federal  Food,  Drug  <Sc  Cosmetic  act. 
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(a)  By  Of lice  of  Supply  (CCC)  at  point  of  sale, 

(b)  Bj  using  directlj  in  the  manufacture  of  a  linish^-d  aniirial 
feed  (containin,^ 'irj£;redients  vjnich  vjguIq  be  obnoxious  as  hurnan  food) 
under  ccntinous  supervision  of  the  Office  of  Supply  (CCC)^  Any 
shiprrient  made  before  denaturing  is  to  be  by  the  Office  of  Supply  (CCC) 
with  retention  of  title, 

5«    '-ihere  canned  foods  in  good  condition  are  fo'ind  to  be  sub- 
standard in  quality  but  oear  labels  \ihich  do  not  contain  the  2-roper 
substandard  le^ond  as  required  under  the  Federal  Food,  drug,  and  Cos- 
metic ^xct.  Office  of  Supply  (CCC)  will  assurae  responsibility  for 
proper  relabeling  under  tlie  supervision  of  the  Office  of  Supply  (CCC); 
provided^  th  :t  in  the  c.ise  of  corru'.odities  distributed  through  relief 
channels,  a  determination  as  to  .dietrier  or  not  relabeling  shall  be 
required,  vjill  be  iTiaie  jointly  by  the  Office  of  Supply  (CCC)  and  the 
Food  and  Drug  i-^diministration.    In  cases  vjh'^re  it  is  deter-iiined  that 
such  food  must  be  relabeled,  title  .vill  not  pass  until  such  relabel- 
ing has  been  completed,* 

6,    Normally  th^.  sale  of  unlabeled  canned  goods  in  good  condition 
■A'ill  ]-rovide  for  tht;  application  of  proper  labels  under  supervision  of 
effice  of  Supply  (CCC)  before  title  passes,  but  this  .lill  not  be  the 
case  '.v'here  the  agreemr^nt  provided  by  regulations  under  Section  405  of 
the  Food,  Drug,  and  Ccs.uetic  ji.ct  is  applicable,  or  jhere  the  commodi- 
ties ax  u  distributed  to  charit-ble  instituoions  for  dir..ct  consuaiption. 

Other  procedures  -.diich  will  be  followed  are: 

A.  tj'hen  Office  of  Supply  (CCC)  i-ejects  any  food  product  to 
a  warehouse  or  transportation  company  because  of  damtage  during 
storage  or  shipment,  report  of  such  rvgection  and  reason  therefor 
vjill  be  transiiiitted  to  Food  iind  Drug  jT-dministration  by  Office  of 
Supply  (CCC)_in  the  fom  of  a  copy  of  th.e  notice  of  rejection 
issued  by  Office  of  Supply  (CCC)  to  the  carrier,  or  vjarehouse,  as 
the  case  may  be, 

B.  a'hen  vendors  offer  the  Office  of  Supply,  (CCC)  deliveries 
'of  food  v-jhxich  are  subsequently  rejected  by  Office  of  Supply  (CCC) 

for  reasons  vjhich -;id.ght  cause  the  product  to  be  classed  as  in 
violation  of  the  Federal  Food,  Drug,  and  Cosmetic  iict,  the  fs-ct 
of  such  rejections  :..nd  the  reasons  therefor    will  be  transr.iitted 
to  the  Food  ?,nd  Drug  .idiiiinistration  by  tiie  Office  of  Supply(CCC). 

C.  h'hen  in  connection  vjith  routine  activities,  inspectors 
of  the  Food  :.nd  Drug  .-administration  encounter  stocks  of  Office 
of  Supply  (CCC)  comxiodities  v;hich  appear  to  have  become  adulter-- 
ated,  or  which  in  the  opini/m  of  the  inspectors  may  soon  become 
unfit  unless  an  L'nprovement  of  stor:\'-;e  conditions  is  m.ade,  the 
facts  i-vill  be  promptly  reported  to  Office  of  Supply  (CCC)  by 

the  Food  e.nd  Drug  .lAcmiini  strati  en. 


#3,  OS(CCC)-Food  &  Drug  rtdmin. 


D,    .then  tho  Food  and  Jrug  Adiriinistration  learns  that  the 
Office  of  Supply  (CCC)  is  purchasing  or  conteiiplates  the  pui'chase 
of  any  food  vjhich  the  Food  and  Drug  x^d:rdni  strati  on  believes  to  be 
in  violation  of  the  Food,  Drug,  and  dosinetic  j-ict.  Office  of  Supir-ly 
(CCC)  viill  be  notified  pronipily, 

S,    j'hile  the  Food  and  Drug  ^idiainistration  cannot,  other  than 
in  exceptional  cases,  undertake  the  analysis  of  foods  '■.Jhich  are 
to  b<^  sold  by  Office  of  Supply  (CCG),  the  ..-ashington  office  and 
field  station  personnel  of  Food  and  Drug  Adu'.iinistration  Vi/ill  be 
of  every  assistance  possible  to  Office  of  Supply  (CCC),  Viihen- 
ever  any  question  arises  regarding  the  legality  of  any  lot  of 
food,  the  Food  and  Drug  Adr;d.nistration  vvill,  vjhen  requv^sted  to  do 
so,  consider  the  problem  on  the  basis  of  th^  facts  available  and 
advise  accordingly.    The  sane  \".i±H  apply  to  questions  involving 
the  suitability  of  various  denaturants. 

F,    Field  representatives  of  the  Sales  Branch  of  Office  of 
Supply  (CCC)  and  Food  and  Drug  Adi^iinistration  mil  i.iake  it  a 
point  to  consult  each  other  fron  tirie  to  tl.ie  and  will  freely 
discuss  problems  of  mutual  interest. 

7«     The  Office  of  Supioly  (CCC)  and  the  Food  .and  Drug  i^djiiinistration 
each  vvill  name  a  represent-^tive  and  an  alternate  who  shall  have  sole 
authority  over  all  questions  of  interpretation  of  this  agreement.  Such 
interpretations  shall  be  made  jointly, 

8.  This  agreement,  and  operations  thereunder,  shall  be  subject  to 
periodic  review,  and,  if  appropriate,  amendjnent  designed  to  improve  the 
operations  hereunder  on  the  part  of  the  respective  agencies. 


/s/    Ralph  :/.  Olmstead   

Ralph  .1 .  OLust-^ad 

Director,  Oificv...  of  Supply  (CCC) 


/  s/  P ,  E ,  Junbar  

P.  B,  Dunbar 

Goaaissionor  of  P'ood  and  Drugs 

Date    February  26.  1%5 

NOTE    ^LTiiOUGHT  Tl-aS  ^GRia3.£i  T  d^S  l^m  EST -EEK  Tl\Z  OFFICE  OF  SUPPLY  (CCC 
THE.  FOOD      DRUG  ^DLIIKlSITu.TION,  IT  IS  ^PPLIC.BLE  TO  TIE  PRODUC^ 
TIOK  r.KD  E^Li.TIEO  .^Di  JhISTR..TIOh  UhTIL  SUCK  TIIE  ..S  ^  NE,,  ..OlEE^  Eh 

IS    DRri,/K  . 


